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Safeguarding Policy 
Highcliffe School recognises that the welfare of the child is paramount and takes seriously its responsibility to safeguard and promote the welfare of the children and young people in its care.  

An agreed definition of safeguarding is: ‘All agencies take all reasonable measures to ensure that the risks of harm to children’s welfare are minimised.  Where there are concerns, all agencies take action to address those concerns, working to agreed local policies and procedures in full partnership with other local agencies’ - Joint Chief Inspectors’ report 2002. 

Promoting welfare involves ‘creating opportunities to enable children to have optimum life chances in adulthood’ – Framework for the Assessment of Children in Need and their Families (Government guidance 2000).

The Governing Body/Proprietor will act in accordance with Section 175 (or Section 157, for Independent Schools) of the Education Act 2002 and the supporting statutory guidance ‘Safeguarding Children and Safer Recruitment in Education’ (2006) to safeguard and promote the welfare of children in this school.

All children have the right to be safeguarded from harm or exploitation whatever their

· race, religion, first language or ethnicity

· gender or sexuality

· age

· health or disability

· political or immigration status

Governors, staff and volunteers in this school understand the importance of working in partnership with children, their parents/carers and other agencies in order to promote children’s welfare.

The purpose of this policy is to:

· afford protection for the students at Highcliffe School.

· enable staff and volunteers  to safeguard and promote the welfare of children 

· promote a culture which makes this school a safer place to learn

This policy applies to the Headteacher, all staff (including supply and peripatetic staff), volunteers, governors or anyone working on behalf of Highcliffe School.

We will endeavour to safeguard children and young people by:

· valuing them, listening to and respecting them

· involving them in decisions which affect them

· making sure all staff and volunteers are aware of and committed to the safeguarding policy and child protection procedures*

· sharing information about concerns with agencies who need to know, and involving children and their parents/carers appropriately

· recruiting staff and volunteers safely, ensuring all necessary checks are made*

· adopting a code of conduct for all staff and volunteers*

· providing effective management through induction, support and training

· ensuring staff and volunteers understand about ‘whistle blowing’*

· dealing appropriately with allegations/concerns about staff or volunteers, in accordance with Government guidance*

*see separate policy/guidance

This policy should be read in conjunction with the school’s Safeguarding Policy and Procedures (including Child Protection).  All our practice and activities must be consistent and in line with the Safeguarding Policy and Procedures noted above.  Any deviations from these policies and procedures should be brought to the attention of the Headteacher so that the matter can be addressed.

Date this policy was adopted by the governing body 27th May 2010

(to be reviewed annually)

(Reviewed July 2013 – NCL)
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CHILD PROTECTION SUMMARY FOR STAFF

This summary is for all staff who work in Highcliffe School.  This contributes to the school’s commitment to safeguarding and promoting the welfare of students.

As an adult working in this school you have a duty of care towards all students. This means you should act at all times in a way that is consistent with their safety and welfare.

If you have a concern about a child, particularly if you think s/he may be suffering or at risk of suffering harm, it is your responsibility to share the information promptly with the Designated Senior Lead for Child Protection (DSL) or the deputy DSL who are, Nigel Campbell and Christine King.

The following is not an exhaustive list but you might become concerned as a result of

 - seeing a physical injury which you believe to be non-accidental

 - observing something in the appearance of a student which leads you to think his/her needs are being neglected

 - witnessing behaviour which gives rise to concern 

 - a student telling you that s/he has been subjected to some form of abuse

In any of these circumstances you should write down what you observed or heard, date and sign the account and give it to the DSL or deputy.

If a student talks to you about (discloses) abuse you should

 - listen carefully without interruption, particularly if s/he is freely recalling significant events

 - only ask sufficient questions to clarify what you have heard. You might not need to ask anything but, if you do, you must not ‘lead’ the pupil in any way so should only ask ‘open’ questions

 - make it clear you are obliged to pass the information on, but only to those who need to know

 - tell the DSL or deputy DSL without delay

 - write an account of the conversation as soon as you are able (definitely the same day), date and sign it and give it to the DSL.

Do not ask the student to repeat the disclosure to anyone else in school, ask him/her or any other pupil to write a ‘statement’, or inform parents. You are not expected to make a judgement about whether the child is telling the truth. 

If the behaviour of another adult in the school gives rise to concern you should report it to the Headteacher.

Remember – share any concerns, don’t keep them to yourself.

This school has a safeguarding policy and more detailed procedures on child protection which are available from the DSL, Nigel Campbell.

MEDICAL NEEDS

Look out and listen in when in classrooms and on duty!

Students with particular medical needs who need specific medications are monitored and their medication is administered through the medical team in the Student Support Office. Students should not be carrying any prescribed or ‘over the counter’ medicines on their person in school (with the exception of asthma inhalers). If you are aware that a student is carrying such medicines, please report this to members of the Upper School, Lower School or Sixth Form teams, as well as the School’s Safeguarding Officer, Nigel Campbell.

It is a legal requirement that schools must not administer any medication that has not been pre-arranged as a formal medical requirement. A good example is the ad hoc request for a tablet for a headache. Any such requests must be dealt with through the medical team in the Student Support Office and parents.

If a member of staff suspects that a student or students are in possession of what appear to be tablets/medicines, they must intervene immediately.


GOOD PRACTICE TIPS FOR ALL STAFF

(TEACHING AND SUPPORT STAFF)

1. Firstly, to protect yourself within your working role, colleagues should only communicate with students through the school system.  This means that colleagues should not communicate to the private e-mail addresses of students – only the students’ school e-mail address should ever be used (both in main school and in sixth form) so that we are able to.  When communicating with parents, it is school policy that colleagues should not directly communicate via e-mail with parents.  If a colleague receives an e-mail from a parent then it is acceptable to acknowledge receipt of the e-mail, but further communication should be carried out either by telephone, letter or face-to-face communication after seeking advice from a senior member of staff. 

2. Many colleagues use Facebook, Bebo, Twitter and MSN in their personal lives.  Colleagues should be mindful of the content of such sites which may relate to themselves.  Colleagues should never use such sites to communicate with either parents or students.  Colleagues should remember the issues of security of such sites before posting personal information about themselves or their families and friends which may then be accessible by the wider community.  Social networking sites often have a setting that allow ‘friends of friends’ to view your profile and in some cases this could mean that a student can view your profile via another common friend/person.  With this in mind it is worth regularly reviewing your security settings on such sites.  As a school we are heavily involved in e-safety with our students and as part of this are investigating using our FROG Flexible Learning Environment to offer a safe social network site to help us educate students in the safe use of such facilities.  This is likely to evolve over time to include staff but would be in a ‘closed’ group and monitored.

3. As more and more facilities in our everyday lives move online it is now absolutely crucial that passwords remain safe and secure.  A password should always include one number and have a mixture of uppercase and lowercase letters.  In a school context this is vital to secure the data that we store on our staff and students.  Staff can change their passwords by logging on and then holding the Ctrl+Alt+Del keys together and selecting ‘Change Password’.  Passwords MUST never be given to any other member of staff or student.  Please be mindful of any students watching you when you enter your password and if you believe it is ever compromised please change your password immediately.

The good practice tips mentioned are intended to protect colleagues in their working lives.  

P Earnshaw

Headteacher 

VISITORS IN SCHOOL





A visitor is anyone that comes in to school who is not on the payroll/staff list.


(a) When inviting a visitor into school, please arrange that they arrive at the main entrance and sign in at reception.


(b) Visitors must wear ‘Visitor’ badges, or LA identity badges (please check it is for the correct person) at all times.


(c) All visitors must remain at reception until they are collected.


(d) Please notify reception in advance regarding the details of any visitors that you are expecting.


(e) Visitors who have not been subject to the DBS clearance process should not be left alone with students.


(f) Any visitor without a badge, walking around school, should be politely challenged as to who they are and which member of staff is supervising, and for what purpose. Please redirect the visitor to reception and ask the office staff to inform the named member of staff. The visitor needs to remain in reception until collected by that member of staff.











